
And They Lived...
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How to remix
your designs
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You can now reuse any of your
previous designs, right here in the

editor. Look under "Layouts" and try
changing this page to one of your own

designs.



How to access your
new Brand Kit
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With Canva for Work you can save your brand’s colors,
logos and fonts on your brand new Brand Kit and then

access your brand assets inside the Canva editor.
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The color palette you choose in your Brand Kit will appear
as the default selection when designing in  the Canva

editor, which will make it easy to stay on brand.

How to use your brand colors



7

Your brand fonts will appear in the Canva editor on the
'Fonts' tab for you and any of your team members.

How to use your brand fonts
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Upload your brand logo so that it's always on-hand. You'll
be able to access it any time from the 'Uploads' tab in the

Canva editor.

How to use your brand logo
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It's easy to turn one of your Canva designs into a Template that's available for
you and your team to use. Simply create a design like normal and then click

'Show Team' and then tick the box 'Publish as a team template'.

How to create a template
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All of your team templates are available on your Team Templates page. To use
any of these templates, a user simply clicks on it and it will open in the Canva

editor, ready to be edited.

How to access your templates



How to use a
template
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Once you have created a design
template anyone on your team can
use it. There are two ways they can
access the templates. (1) On your

'Team Templates' page or inside the
Canva editor on the 'Layouts' tab.



for work

Getting your
Team on



Get the most out of your trial by adding your team. You can add three types
of users: admins, layout designers and members:

How to invite your team

Admins

Admins can add people
and set permissions for

your team.

Layout Designers

The person in your
organisation who’ll create

your team layouts.

Team Members
 

Anyone who’ll be
using Canva to

create graphics.



Get the most out of your trial by adding your team. You can add three types
of users: admins, layout designers and members:

How to invite your team



Extra resources

Design School
designschool.canva.com

Canva Tutorials
designschool.canva.com/tutorials
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