AND THEY LTVED.
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How tO remix

your designs .

You can now reuse any of your UpLoncs
previous designs, right here in the
editor. Look under "Layouts" and try
changing this page to one of your own
designs.
o
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HOw tO access your
new Brand Kit

With Canva for Work you can save your brand's colors,
logos and fonts on your brand new Brand Kit and then
access your brand assets inside the Canva editor.

ﬁ; '.a.yﬂl!&:lndersa._. - My Team 7

Your designs

Your brand
Shared with you
Team stream

Mo notifications yet

Templates Brand Kit

Visit the design schoal

Get design inspiration

Team Members Billing,

Fonts © s

You can now upload your own custom fontsl

Headings are
Montserrat, size 42

Sub-headings are Montserrat Light,
size 24

Body text is Montserrat, size 16. It should be
comfortably readable for long passages. Serifed
fonts are widely used for body text because they are
considered easier to read than sans-serif fonts in
print. Sans-serif fonts are considered to be more




How to use your brand colors

The color palette you choose in your Brand Kit will appear
as the default selection when designing in the Canva
editor, which will make it easy to stay on brand.

company.com




How to use your brand fonts

Your brand fonts will appear in the Canva editor on the
'Fonts' tab for you and any of your team members.

Click or drag to use your brand fonts:

Add heady

Add subhead’z
Add a little bit of body .
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How to use your brand logo

Upload your brand logo so that it's always on-hand. You'll
be able to access it any time from the 'Uploads' tab in the
Canva editor.

company.com




oW to Create a template

It's easy to turn one of your Canva designs into a Template that's available for
you and your team to use. Simply create a design like normal and then click
'Show Team' and then tick the box 'Publish as a team template'.

Carwa File  All changes saved

Presentation

3 layouts




How to access your templates

All of your team templates are available on your Team Templates page. To use
any of these templates, a user simply clicks on it and it will open in the Canva
editor, ready to be edited.
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¥ designs
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Your brand

Shared with you

Team stream

No notifications yet

Visit the design school
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How to usea 7
template

o
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Once you have created a design .
template anyone on your team can
use it. There are two ways they can
access the templates. (1) On your
'Team Templates' page or inside the
Canva editor on the 'Layouts' tab.

Canva layouts
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Getting your
Teamon



HOw to invite your team

Get the most out of your trial by adding your team. You can add three types
of users: admins, layout designers and members:

©;

i

Admins Layout Designers Team Members
Admins can add people The person in your Anyone who'll be
and set permissions for organisation who'll create using Canva to

your team. your team layouts. create graphics.



How to Invite your team

Get the most out of your trial by adding your team. You can add three types
of users: admins, layout designers and members:

ﬁ Pyalerendersa... > MY Team

¥i desi
Srtee Templates  BrandKit  Team Members Biling

Your brand

Shared with you

User roles
Team stream Invite new team members
Administrators
Can manage
membiers, eri
templates for your brand, and

No notifications yet
Visit the design school

Get design inspiration

r designers and
send them special tips to
get started.

Members

Team members
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Extra resources

Blog  Tuiorials  Teaching Materials

& Design
. ESSENTIALS

Learn graphic design with thesa quick and simple tutorials.
No experience required. And it's completely free.

BE'AUTIFULl
ILLUSTRATED :

TIP

BRILLIANT ¥
B|LLBD% T‘swlﬂlﬂlll el Omn

INSTAGRAM PROFILE

)

Design School Canva Tutorials
designschool.canva.com designschool.canva.com/tutorials
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